Travel & Expense Account
Transmittal Sheet

After Approval, Mail Receipts To

DBW HQ

2000 EVERGREEN ST, SUITE 100
SACRAMENTO,CA 95815-3888

DIRECTIONS FOR SUBMISSION

]
3
3
4
5)

2.

Employee Name
Expense Dates

Total Expense Amount
Amount Due Employee

Form 1D

TSUNEYQSH), Raynor

09/24/09-10/01/09

222.49

284.00

TEADDOS18465

Attach the following receipts, and other appropriate documentation to this Transmittal Sheet.

Date
0o
09124
10/01
10/01
10/01

Expease Item Amount
O/S Shuutle Fare 21.00
O/S Business Expense - Other 40.00
O/S Shuttle Fare 21.00
O/S Taxi Fare 2400
/S Business Expense - Other 40.00

If not submitted

- Explain

Forward Transmitial Sheet and attached documentation through your approval process.

CLAIM EXCEFPTION(S)

Item

Exception

Response

1) {#A6 DPA required

Document of Prior Approval required for Qut of State |y,

ravel,

Ref. TEAQGO5 18465

Puge

Printed on 10/05/09




Travel & Expense Accounnt
Transmittal Sheet

EXPENSE EXCEPTION(S)
Expense Rule Exception Response
Automated Audits have not been applicd to OfS
1) 194:115 Business Expense-Other expense; approvers should
[oyiew
Additional approval required for O/S Business
2) [135B Expense - t expense. Use "Add Approver® lo
route claim appropriately.
Automated Audits have not been applied 10 OfS
3) |94 115 Business Expense-Other expense; approvers should
LEVICYY
Additional approval required for O/S Business
4} J13 5B Expense - Other expense. Use "Add Approver” to
v
| have reviewed the following documents.
Approved
by:
Ref TEAQNNS 184635 Paga 2 Frinted on 10/05.09




Travel & Expense Account
Summary

Employee Name
Expcnse Dates
Report Name

Raynor TSUNEYOSHI
09/24/09-10/01/09

National Assoc. Boating Law Admin. Annual
Conf.

Request Total 3 729.40
Direct Charge Total - 445.40
Travel Advances - 0.00
Net Due Employee =

 Trip Totals
Trip/Expense Category Trip Name Total Amount

| Regular Travel NASBLA Conf. 729.40
NOTE: {(d)=Direct Charge

DATE sopds | seizs | sitde | 5897 | sM9%s | sdp%e | sty | OB |I TOTAL
0O/§ Shuttle Fore 21.00 21.00: 42.00
g'susin 40.00 40,00 80.00

nse - Other
O!S Breakfast 6.00 6.00 6.00 6.00 6.00 8.00 8.00 6,00 48.00
OrS Lunch 10.00 10.00 1n.ooJ 3o_ao|
Q/S Dinner 18.00 18.00
OIS Incldentals 6.00 .00/ £.00 6.00 6.00 .00 6.00 42.00
S'c reial Al 445.40 445_40'
are

OIS Taxi Fare 24.00 24.00

TOTALS $ 956.00 12.00 12.00 12.00 12.00 12.00 2200 65240 |[ 729.40
Ref: TEADOO5 13465 Page 3 Printed on 10/05/09



Travel & Expense Account

Summary & Detail

Trip/Expense Category Trip Name  Date Expense Item Anoount Payment Type
Regular Travel NASBLA 09/24/09 OfS Shuttle Fare 21.00 Cash
Regular Travel NASBLA 09124109 O/S Business Expense - Other 40.00 Cash
Regular Travel NASBLA 09/24/09 O/fS Breaklast 6.00 Cash
Regular Travel NASBLA 0%/24/09 OfS Lunch 1000  Cash
Regular Travel NASBLA 09/24/09 O/S Dinner 18.00 Cash
Reguiar Travel NASBLA 09125109 /S Breakfast 6.00 Cash
Reguiar Travel NASBLA 09/25/09 O/S Incidentais 6.00 Cash
Regular Travel NASBLA 09726109 O/S Breakfast 6.00 Cash
Regular Travel NASBLA 09/26/03% O/S Incidentals 6.00 Cash
Regular Travel NASBLA 09727409 O/S Breakfast 6.00 Cash
Regular Travel NASBLA 09/27/09 OfS [ncsdentals 6.00 Cash
Regutar Travel NASBLA 09/28/09 O/S Breakfast 6.00 Cash
Regular Travel NASBLA 09/28/09 O/S [ncidentals 6.00 Cash
Regular Travel NASBLA 09/29/09 O/S Breakfast 6.00 Cash
Regular Travel NASBLA 0929109 O/S Incidentals 6.00 Cash
Regular Travel NASBLA 09/30/09 OfS Breakfast 6.00 Cash
Regutar Travel NASBLA 05/30/09 O/ Incidentals 6.00 Cash
Regular Travel NASBLA 09/30/09 O/S Lunch 10.00 Cash
Regular Travel NASBLA 10/01/09 /S Commercial Air Fare 44540  Direct Charge
Regular Travel NASBLA 10/01/09 /S Shuutle Fare 21.00 Cash
Regular Travel NASBLA 10/01/09 OfS Taxi Fare 24.00 Cash
Regular Travel NASBLA 10/01/09 OfS Business Expense - Other 40.00 Cash
Regular Travel NASBLA 10/01/09 (/S Breakfast 6.00 Cash
Regular Travel NASBLA 10/01/09 O/S Lunch 10,00 Cash
Regular Travel NASBLA 10/01/09 /S Incidentals 6.00 Cash

Ref: TEAG005 18465 Pape Printed on 10/05/08





